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CONCEPT 

SKETCH PLAN 

Not Required but highly recommended 

Meeting Fees required to be paid prior to scheduling the meeting. 

Provide Any Concept Plans before scheduling. 

Timeline: 5 Business Days to Schedule Meeting 

Submission: Email to kguill@southwebercity.com PDF or Google Drive Link 

Cost: Residential 1-10 Lots $200, 11+ Lots $400, Commercial $400 

Concept Plan Recommendations * 
 1 electronic copy of the plat/parcel map of the area
 Legal Description of entire proposed project
 1 electronic Preliminary Drawing/Sketch (this can be very informal and will be used only to provide the
basic layout of the proposed subdivision)
 Proposed name of subdivision
 Locations and ownership of all adjacent tracts of land
 Locations of existing and proposed streets
 Configuration of proposed lots
 Approximate locations of land proposed to be set aside for park or playground use or other public use
 Proposed future drainage scheme
 Total acreage of the entire tract proposed for subdivision
 General knowledge of existing land characteristics (i.e. slope, wetlands)

Required 

Once ALL items identified below are submitted and verified there will be a 15 business day review period 
prior to sketch plan meeting. Meeting fees must be paid prior to scheduling the sketch plan meeting. Plan 
review comments will be discussed with developer during sketch plan meeting. After developer submits ALL 
items required based on the review, The City will then have 10 business days to review & respond. This 
process of submission and response will continue until ALL items are satisfied. At that time staff will 
recommend moving forward to Preliminary stage. Any Rezone or Conditional use required will run concurrently.

Timeline: (Initial) 15 Business Day City Review Period Prior to Sketch Meeting 

(Follow-Up) 5 Business Day City Response Time Per Submission Round 

Submission: Email to kguill@southwebercity.com PDF or Google Drive Link 

Cost: (Initial Meeting) Residential 1-10 Lots $400, 11+ Lots $700, Commercial $700 + 100% of Prof. Services 

(Subsequent) Residential 1-10 Lots $300, 11+ Lots $350, Commercial $350 + 100% of Prof. Services 

SOUTH WEBER CITY DEVELOPMENT PROCESS 
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Required 

Once ALL items identified below are submitted and verified there will be a 15 business day review period. 
During this period City will submit for 3rd party fire review for commercial developments during this 
period (developer will be charged fee). The city will submit to developer all reviews. Once Developer 
responds to the review with changes, the city will have 10 business days to review & respond. This 
process of submission and response will continue until ALL items are satisfied. At this point ALL Fees must 
be paid in full to move forward. Staff will then recommend moving forward to Planning Commission. 
Development will be placed on the next available Planning Commission Agenda and all Public Notices will be 
sent out and posted. Developer will receive the packet for the meeting they will be listed on via email. 

Timeline: (Initial) 15 Business Day City Initial Review Period on Submission 

(Follow-Up) 5 Business Day City Response Time Per Submission Round 

Submission: Email to kguill@southwebercity.com PDF or Google Drive Link 

Cost: Residential 1-10 Lots $600, 11+ Lots $900, Commercial $900 +100% Professional of Fees 

Preliminary Plan Requirements * 
□ Complete all additions/requirements set by the Sketch  Plan committee
□ 1 Set of Mailing Labels - l isting the names/mailing addresses for property owners within

300' for the outer boundaries of the property
A list of delineating parcel numbers for each of the surrounding property owners

□ Current Title Report and proof of T itle Insurance
□ Draft o    f e   asements/agreements with a djacent prroperty o wners (  if applicable)
□ Draft o f Covenants, Conditions, and Restrictions (if applicable)
□ Complete Utility N otification Form
□ A letter of a pproval from applicable Secondary Water provider stating date of plans.

reviewed and date approved.
□ A written statement from the Army Corps of E ngineers regarding wetland mitigation (if

applicable)
□ Preliminary Storm Drain Calculations (See Storm Drain O rdinance)
□ Geotechnical report.
□ Traffic Impact study if recommended at Sketch Plan.

Electronic PDF plan shall be submitted of the following (north to face up or to the right): 

 Information to Include on all Drawings:
This is in addition to information required by sketch plan application, and is not limited to the
following:

o The approved name of the subdivision and the words “Preliminary Plat Not to be Recorded”
listed on each page.

o Written indication of design criteria to be used in design of improvements.
o Dimensions shown in feet and decimals.
o Bearings shown in degrees, minutes, and seconds.
o Contours at two-foot intervals for predominant ground slopes between level and ten percent
o Contours at five-foot intervals for predominant ground slopes greater than ten Percent
o Location and sizes of proposed sanitary sewers and other sewage disposal facilities
o Location and sizes of culinary water facilities
o Location and size of storm drainage facilities and detention basins

PRELIMINARY 
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APPLICATION PROCESS: (If applicable) Please submit all 
requested items and answer all questions as completely as 
possible, omissions may delay processing. If there are any 
questions, contact the City Office at (801) 479-3177. 

Application  

Site plan, if applicable 

Copy of the recorded plat showing subject property (clearly 

marked) and all properties within 300 feet (front, back and sides). This 

information is available at the Davis County Recorder’s Office. 

One set of labels with names and mailing addresses of all 

property owners within 300 feet of the outer boundary of subject 

property. Including “Or current resident” is recommended. Names are 

available at Davis County Assessor’s Office. Allow 2 days for processing. 

The Assessor can also provide the labels for an additional fee. 

A list of the above names and addresses. 

 ZONE CHANGE APPLICATION (If applicable) 

Approx. Location: 

Parcel Number(s): Total Acres: 

Request: Acres changed from Zone to Zone 

Acres changed from Zone to Zone 

Legal Description: (attach if too large) 

Proposed Use: 

How does this use support the City's General Plan? 

Public Notice Authorization: I do hereby give permission to South Weber City to place a 

public notice sign on the property contained herein for the purpose of citizen notification of this 

proposed change in zoning. 
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